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Janice Florent, Technology Coordinator

Utilize Brightspace to Help 
Students Stay On Track

https://creativecommons.org/licenses/by-nc-sa/4.0
https://cat.xula.edu
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Join the Conversation

#edtech
#facdev

@xulacat
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Workshop Slides

https://catwiki.xula.edu/ontrack
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Quality Matters

● QM Standard 3 - Assessment & Measurement
○ 3.1 - The assessments measure the achievement of the 

stated learning objectives or competencies.
○ 3.2 - The course grading policy is stated clearly at the 

beginning of the course.
○ 3.3. - Specific and descriptive criteria are provided for 

the evaluation of learners’ work, and their connection 
to the course grading policy is clearly explained.

○ 3.4 - The assessments used are sequenced, varied, and 
suited to the level of the course.

○ 3.5 - The course provides learners with multiple 
opportunities to track their learning progress with 
timely feedback.

#facdev
#edtech
@xulacat
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Seven Principles of Good 
Pedagogical Practice

1. Encourages contact between students and 
faculty.

2. Develops reciprocity and cooperation among 
students.

3. Encourages active learning.
4. Gives prompt feedback.
5. Emphasizes time on task.
6. Communicates high expectations.
7. Respects diverse talents and ways of learning.

#facdev
#edtech
@xulacat Chickering & Gamson, 1987
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5. Emphasizes Time on Task

“Time plus energy equals learning. Learning to 
use one’s time well is critical for students and 
professionals alike. Allocating realistic amounts 
of time means effective learning for students 
and effective teaching for faculty.” 

#facdev
#edtech
@xulacat Chickering & Gamson, 1987
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Why Checklists Work
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Checklists

● Are effective because they put 
everything you need to do right in 
front of you. 
– You can see the beginning, middle and end 

of what needs to be done.

#facdev
#edtech
@xulacat
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Checklists

● Three different styles of checklists
– Project

• List tasks that must be completed
– Procedural 

• Steps that must be followed in order
– Communication

• Encourage communication in organizations

#facdev
#edtech
@xulacat

Turner, Joe. "Different Styles of Checklists" bizfluent.com, 
https://bizfluent.com/info-8305895-different-styles-checklists.html. 

28 November 2021.
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Use Checklists in your Courses

● To highlight important or required 
assignments, readings, or other items to 
complete

● To improve the effectiveness of learners 
who are navigating your course

● As requirement to control access to other 
materials by applying Release Conditions

#facdev
#edtech
@xulacat
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Benefits to Learners

● Focuses their minds on important 
objectives

● They are less likely to forget to do tasks
● Shows the bigger picture of things that 

must be done across the course
● Learners feel more in control by letting 

them decide on priorities

#facdev
#edtech
@xulacat
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Benefits to Learners
(continued)

● Learners are less likely to become 
sidetracked by non-urgent/non-important 
tasks

● Have a record of what they have completed 
and what they have left to do

#facdev
#edtech
@xulacat
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Make Use of Checklists

● Instructors can create checklists that: 
– Account for tasks to be completed in a particular order, 

allowing learners to check the tasks off as they are 
completed (i.e. like following a lab experiment)

– Allow for review of completed course content (i.e. 
completed unit one, unit two, and three readings)

#facdev
#edtech
@xulacat
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Make Use of Checklists
(continued)

● Instructors can create checklists that: 
– Allow for assignment-based checklists to ensure that the 

appropriate items are covered in the assignment (i.e. used 
minimum number of resources, used appropriate citation 
format, included a works-cited section, etc.)

– Allow for a method of assessment by evaluating and self-
assessing with checklists (i.e. listing a set of sequential 
behaviors arranged in categories to determine if a learner 
exhibits competencies).

#facdev
#edtech
@xulacat
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Checklists

● Each checklist contains one or more 
categories, into which checklist items are 
organized

#facdev
#edtech
@xulacat
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Checklists

● Add Release 
Conditions to make 
completing checklist 
mandatory
– For example, 

learners complete 
checklist to gain 
access the 
assignment 
submission folder

#facdev
#edtech
@xulacat
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Release Conditions

#facdev
#edtech
@xulacat
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Checklist Tool

#facdev
#edtech
@xulacat



C
e

n
te

r 
fo

r 
th

e
 A

d
v

a
n

c
e

m
e

n
t 

o
f

T
e

a
c

h
in

g
 &

 F
a

c
u

lt
y

 D
e

v
e

lo
p

m
e

n
t

X
A

V
IE

R
 U

N
IV

E
R

S
IT

Y
 O

F
 L

O
U

IS
IA

N
A

cat.xula.edu

Checklists 
in Action

Image Credit: Image by OpenClipart-Vectors from Pixabay

#facdev
#edtech
@xulacat

https://pixabay.com/vectors/clapper-board-film-movie-152088/
https://pixabay.com/vectors/clapper-board-film-movie-152088/
https://pixabay.com/service/license/
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Notifications

● Notification preferences
– Learners control how 

they receive information 
about course activity

– Learners can customize 
which actions in 
Brightspace will trigger 
a notification

#facdev
#edtech
@xulacat
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Pulse App

#facdev
#edtech
@xulacat
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Homepages and  
Widgets

#facdev
#edtech
@xulacat

● System widgets
– Announcements
– Updates
– Work To Do
– Calendar
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Homepages & Widgets

#facdev
#edtech
@xulacat
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Manage Dates Tool

#facdev
#edtech
@xulacat
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Class Progress Tool

● Provides instructors with a high-level 
view of learner performance across 
the entire class

● Four indicators of performance

#facdev
#edtech
@xulacat
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Progress Indicators

● Grades
● Content
● Discussions
● Assignments
● Quizzes
● Checklists
● Surveys
● Login History

#facdev
#edtech
@xulacat
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Class Progress Tool

#facdev
#edtech
@xulacat

You will find the Class Progress Tool in Course Admin
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Class Progress Tool

● Useful for: 
– Predictive practices
– Preventing learner disengagement

#facdev
#edtech
@xulacat
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Completion Tracking
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Course Content Statistics

#facdev
#edtech
@xulacat
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Course Content Statistics

#facdev
#edtech
@xulacat
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Course Content Statistics

#facdev
#edtech
@xulacat
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Click Tracking Data

● Tells a lot about how learners are 
engaging with the course

● Not dependable or foolproof enough 
to be used as data for learner 
assessment

#facdev
#edtech
@xulacat
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Intelligent Agents

#facdev
#edtech
@xulacat
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Content Overload?

#facdev
#edtech
@xulacat
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Workload Estimator

#facdev
#edtech
@xulacat
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Accessibility and Usability

#facdev
#edtech
@xulacat
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Check-in

#facdev
#edtech
@xulacat

I’m good to go

Stop, I need help

I’m a little confused

Image Credits: green light, stop sign, and turtle from OpenClipart

https://openclipart.org/detail/66421/traffic-semaphore-green-light
https://openclipart.org/detail/167093/stop-sign
https://openclipart.org/detail/263082/cartoon-turtle-2
https://openclipart.org/share
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5. Emphasizes Time on Task

“Time plus energy equals learning. Learning to 
use one’s time well is critical for students and 
professionals alike. Allocating realistic amounts 
of time means effective learning for students 
and effective teaching for faculty.” 

#facdev
#edtech
@xulacat Chickering & Gamson, 1987
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5. Emphasizes Time on Task

• Implementation ideas:
– Communicate to students the amount of time they should spend 

preparing for class.
– Expect students to complete their assignments promptly.
– Underscore the importance of regular work, steady application, self-

pacing, scheduling.
– Divide class into timed segments so as to keep on task.
– Meet with students who fall behind to discuss their study habits, 

schedules.
– Don’t hesitate to refer students to learning skills professionals on 

campus.
– Use technology to make resources easily available to students.
– Consider using mastery learning, contract learning, and computer 

assisted instruction as appropriate.

#facdev
#edtech
@xulacat

Source: Enhancing Student Learning: Seven Principles for Good Practice
Center for Research on Learning & Teaching, University of Michigan
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Learner Progress Tip #1

● Organize your course so it’s easy to 
navigate

#facdev
#edtech
@xulacat Image Credit: Image by OpenClipart-Vectors from Pixabay

https://pixabay.com/vectors/dialog-tip-advice-hint-speaking-148815/
https://pixabay.com/service/license/
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Learner Progress Tip #2

● Break down large assignments into 
component deliverables 
○ Break it down into "building block" 

components that have separate due 
dates. This can help keep focus and stay 
on task.

#facdev
#edtech
@xulacat Image Credit: Image by OpenClipart-Vectors from Pixabay

https://pixabay.com/vectors/dialog-tip-advice-hint-speaking-148815/
https://pixabay.com/service/license/
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Learner Progress Tip #3

● Place checklist at the end of each 
week, unit, module, etc. 
○ Adds more value for courses that are 

organized that way (i.e. content is 
organized by week, unit, module, etc.)

#facdev
#edtech
@xulacat Image Credit: Image by OpenClipart-Vectors from Pixabay

https://pixabay.com/vectors/dialog-tip-advice-hint-speaking-148815/
https://pixabay.com/service/license/
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Learner Progress Tip #4

● Insert Quicklinks to course content 
and activities in the checklist

#facdev
#edtech
@xulacat Image Credit: Image by OpenClipart-Vectors from Pixabay

https://pixabay.com/vectors/dialog-tip-advice-hint-speaking-148815/
https://pixabay.com/service/license/
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Learner Progress Tip #5

● Use Due Dates and Display in 
Calendar to give visibility to learners 
and offer pacing guidelines.

#facdev
#edtech
@xulacat Image Credit: Image by OpenClipart-Vectors from Pixabay

https://pixabay.com/vectors/dialog-tip-advice-hint-speaking-148815/
https://pixabay.com/service/license/
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Learner Progress Tip #6

● When applying Release Conditions to 
checklists, make it clear to students 
that they must complete the 
checklist to gain access to the 
content you applied the Release 
Condition to.

#facdev
#edtech
@xulacat Image Credit: Image by OpenClipart-Vectors from Pixabay

https://pixabay.com/vectors/dialog-tip-advice-hint-speaking-148815/
https://pixabay.com/service/license/
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Potential Pitfall #1

● Avoid duplicating Due Dates in 
course calendar
○ Display in Calendar Option

■ Consider whether you have already displayed 
the item in the calendar from the originating 
tool. If yes, you will create a duplicate entry in 
the course calendar.

Image Credit: Image by OpenClipart-Vectors from Pixabay

#facdev
#edtech
@xulacat

https://pixabay.com/vectors/cone-danger-traffic-warning-road-160118/
https://pixabay.com/vectors/cone-danger-traffic-warning-road-160118/
https://pixabay.com/service/license/
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Potential Pitfall #2

● Learners may not use Checklist if 
there is no incentive to use it
○ Utilize Release Conditions to force learners 

to complete checklist to gain access to 
other information/activities/assignments

Image Credit: Image by OpenClipart-Vectors from Pixabay

#facdev
#edtech
@xulacat

https://pixabay.com/vectors/cone-danger-traffic-warning-road-160118/
https://pixabay.com/vectors/cone-danger-traffic-warning-road-160118/
https://pixabay.com/service/license/
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Potential Pitfall #3

● Deadline fatigue
○ Learners may feel overwhelmed if you break 

down assignments into too many components

● Reminder fatigue
○ Learners can become numb to reminders if they 

receive too many

Image Credit: Image by OpenClipart-Vectors from Pixabay

#facdev
#edtech
@xulacat

https://pixabay.com/vectors/cone-danger-traffic-warning-road-160118/
https://pixabay.com/vectors/cone-danger-traffic-warning-road-160118/
https://pixabay.com/service/license/
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Workshop Slides, Recording, & 
Resources

https://catwiki.xula.edu/ontrack



C
e

n
te

r 
fo

r 
th

e
 A

d
v

a
n

c
e

m
e

n
t 

o
f

T
e

a
c

h
in

g
 &

 F
a

c
u

lt
y

 D
e

v
e

lo
p

m
e

n
t

X
A

V
IE

R
 U

N
IV

E
R

S
IT

Y
 O

F
 L

O
U

IS
IA

N
A

cat.xula.edu

Questions

Image Credit: Image by geralt from Pixabay

#facdev
#edtech
@xulacat

https://pixabay.com/illustrations/question-board-chalk-school-1262378/
https://pixabay.com/illustrations/question-board-chalk-school-1262378/
https://pixabay.com/service/license/



